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   DATE


MEMORANDUM FOR PRIMARY KEY CUSTODIAN, SSN, and ALTERNATE KEY CUSTODIAN, SSN, USA 



 MEDDAC, Fort Carson, CO 80913

SUBJECT:  Duty Appointment- Key Custodian, AREA/CLINIC/SECTION

1.  Effective DATE, the below individuals are appointed as key custodians.


Primary Key Custodian -

_______________


Alternate Key Custodian -

_______________

2.  Authority.  MEDDAC Regulation 190-1

3.  Purpose.  To account for and control access to all assigned keys and locking devices, including padlocks, keys, safes, vaults and security devices within the AREA/CLINIC/SECTION, Evans Army Community Hospital, Fort Carson, Colorado.

4.  Period.  Until officially relieved or released from appointment.

5.  Special Instructions.  Be familiar and comply with MEDDAC Regulation 190-1.  This appointment supersedes the appointment of PREVIOUS KEY CUSTODIAN dated DATE.

FOR THE COMMANDER








PERSONNEL OFFICER








LTC, MS








Chief, Personnel Division 

