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13 MARCH 2009
MEMORANDUM FOR USA MEDDAC Company

SUBJECT:  Single Driver Standard Operating Procedures (SOP)

1.  PURPOSE:  To ensure MEDDAC Single Driver Soldiers are trained and qualified to drive vehicles safely.

2.  SCOPE:  All Single Drivers assigned or attached to USA MEDDAC Company.

3.  POLICIES AND PROCEDURES:  

     a.  Reference: Commanding General Policy File Number L-10 (enclosure 1).

     b.  Personnel requesting to become Single Drivers must possess a valid state license.

     c.  All drivers will attend the Fort Carson Safety Driving Program and have a valid DA Form 348.

     d.  Soldiers requesting to become a Single Driver must obtain a signed memorandum from their First Line Supervisor.

     e.  All Soldiers must attend the Single Driver’s Training Course held at the MEDDAC Company as a prerequisite to obtaining Single Driver approval.

     f.  Soldiers must contact the Medical Company to obtain Single Driver’s Packet and schedule an appointment for a Commander’s Interview and Risk Assessment.

          (1)  Upon completion of the interview the Commander will either approve or deny the Soldier for Single Driver status.  If approved, the Commander will forward the recommendation to the Troop Commander for final approval.  Once all approvals are received the Soldier will be allowed to drive.
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4.  SINGLE DRIVER PACKET DOCUMENTS:

     a.  The Company Master Driver will keep a packet checklist (enclosure 3) and copies of the following Single Driver documents:

          (1)  Copy of valid state driver’s license.

          (2)  Copy of all Military driver’s training.

          (3)  Copy of First Line Supervisor’s memorandum requesting Single Driver status (enclosure 4).

          (4)  Copy of the MEDDAC Commander’s Driver’s Interview and Risk Assessment (enclosure 5).

          (6)  Copy of the MEDDAC Troop Commander’s memorandum authorizing Single Driver status (enclosure 6).

          (7)  Copy (or statement) of any traffic violations or adverse counseling statements pertaining to soldier’s driving.

          (8)  Signed statement acknowledging soldier’s understanding of PMCS and Driver’s responsibilities (enclosure 7).

          (9)  Copy of Vehicle Operator Inspection Checklist (enclosure 8).

          (10)  Copy of driver’s miles for participation in the Driver’s Award Program.

5.  Point of contact for this memorandum is the undersigned at 526-3077.






[Original Signed]




          
MICHAEL B. HENRY





CPT, MS






Commanding


