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13 March 2009
MEMORANDUM FOR INDIVIDUAL CONCERNED

SUBJECT:  Additional Duty Appointment

1.  Effective immediately, SSG John Doe, is assigned the following duties: 

                          Unit Prevention Leader

2.  AUTHORITY:  AR 600-85 and the Fort Carson Commander/UPL Military Biochemical Collection SOP.

3.  PURPOSE:  Perform duties as required IAW above cited regulations.

4.  PERIOD: Until officially relieved or released from appointment of assignment.

5.  SPECIAL INSTRUCTIONS: Develop, coordinate, and/or deliver informed preventive education and training within the unit.  Assist with briefing all new personnel regarding Army Policy related to alcohol and other drug abuse and functions and services designed to combat alcohol and other drug abuse.  Coordinate and perform the duties associated with the urinalysis and alcohol testing program.  Keep the commander informed of the status of the Army Substance Abuse Program (ASAP) and the trends in alcohol and other drug abuse in the unit.  Maintain liaison with the servicing ASAP-Clinic.  Perform other administrative functions related to the ASAP.


[Original Signed]

MICHAEL B. HENRY

CPT, MS

Commanding

DISTRIBUTION:

1 – Soldier

1 – Unit File

1 -  ASAP-FC, ATTN:IBTC
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24 July 2006 
MEMORANDUM FOR Provost Marshal 

SUBJECT:  Criminal Records Check

1. The following individual is being considered for duties as a Unit Prevention Leader (UPL).  IAW AR 600-85 requests that a criminal records check be conducted.

PERSONAL HISTORY FORM

for

CRIMINAL RECORDS CHECK

LAST NAME: 

FIRST NAME: 

RANK: 

SOCIAL SECURITY NUMBER: 

UNIT: 

DUTY PHONE NUMBER: 

DATE OF BIRTH: 

PLACE OF BIRTH: 

2. POC for additional information is the undersigned.

[Original Signed]
KRISTINE T. GILLETTE
CPT, MS

Commanding

PRIVACY ACT STATEMENT

AUTHORITY: Title 10, United States Code, Section 3013; Army Regulation 600-85

PRINCIPAL PURPOSE(S):  The personal information requested will be used to evaluate a request for Unit Prevention Leader (UPL) certification.  The information will be routinely processed to verify records and ensure accuracy.  All applicants must have a criminal records check processed through the installation Provost Marshal’s Office and the Drug and Alcohol Management Information System (DAMIS) to ensure that applicants do not have a history of criminal activity or substance abuse.
ROUTINE USE(S):  Any information you provide may be disclosed to members of the Department of Defense who have a need for the information in the performance of their duties.  In addition, the information may be disclosed to Government agencies outside of the Department of Defense as follows: a. To qualified personnel conducting scientific research, management, or financial audits or program evaluations but all personal identification is removed from the data. b. In response to a court order based on the showing of good cause in which the need for disclosure and public’s interest is necessary to support program competence.  c. According to the DoD ‘Blanket Routine Uses’ set forth at the beginning of the Army’s compilation of system of records notices.
DISCLOSURE:  Disclosure is voluntary; however, failure to provide the requested information will result in the disapproval of the certification request.

I, the undersigned, understand the significance and meaning of the above statement and its effect on me and consent to the release of the information required to establish my eligibility as a Unit Prevetion Leader (UPL).

_____________________________________

      (Signature of soldier)

_____________________________________

      (Printed name of soldier)

_________             _____________________
           Rank                   Date         
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24 July 2006
MEMORANDUM FOR ASAP, ATTN: ADCO, Fort Carson, CO 80913

SUBJECT:  UPL Certification Training Packet

COMPETENCY ASSESSMENT STATEMENT

1. We realize that the additional duty as an UPL is of significant importance to the operation of the Commander’s Army Substance Abuse Program (ASAP) in this unit.  By appointing the wrong soldier to the critical position of UPL, the credibility of the entire program could be jeopardized.  In selecting the soldier named below, we minimize the possibility of innocent soldiers being falsely accused of improper drug use or drug using Soldiers going undetected.

2. _________________________________ is an above average soldier who possesses high ethical standards, is trustworthy and has a firm leadership foundation.  We believe this soldier will work aggressively to enhance this unit’s ASAP.  In my opinion, this soldier is a responsible drinker or abstinent in the use of alcohol and has no known history of illicit drug use.

3. We realize that as a UPL, he/she will need time away from his/her unit’s primary daily duties to perform the additional duties as a UPL.  We will provide this time when necessary.

_________________________________________

(Signature of Unit Commander)

_________________________________________

(Signature of 1SG)

_________________________________________

(Signature of 1st Line Supervisor)

